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I. About us 
Introduce your organization here. 

It is best to begin by explaining how and why your organization was founded. It is also a good idea to provide a mission statement so that your readers know who you are and what you do. 

Your introduction can include information such as the purpose of your organization, a description of its activities, a description of its target population, and evidence to show that it is a healthy organization (experience).

State whether any other partner was involved with you in the process and provide a brief description of the partner.

You also need to attach registration papers.
	Contact information

	Name of Organisation
	

	Address
	

	Name of Applicant/President/Head
	

	Telephone/ Fax 
	
	Email:

	Other relevant info if any
	


II. Identify the Category

State the rationale behind your project/product and make a link with the specific category you are competing for among the following: 

· Category I – Private Sector 
· Category II – Academia (Higher Education Institutions and Vocational Schools)
· Category III – Youth Innovation and Entrepreneurship
· Category IV – Local Government (Municipalities) 
· Appreciation Award for 2018-2019 – Public Energy Action 
III. Description of the Project/Product

Identify the needs or problems addressed by implementing your project. Include the target population (beneficiaries) and any statistical information that you may have. 
IV. Goals and Objectives

State the goals and objectives of your project/product. Also include key benefits of reaching goals/objectives.
V. Procedures/Scope of Work
Provide detailed information about procedures, if available, and the scope of work conducted. Include information on activities you accomplished to reach your objectives and goals. Explain the results of the project. 

VI. Innovation and Value Added

Explain how your action was innovative and what is its value added and comparative advantage. Did your project/product contribute to raising awareness on energy-related matters?

VII. Impact

List the target population and beneficiaries of the project, the geographical coverage, and impact of the project/product. Any facts and figures can be used. State whether the project was made public, was advertised, received public recognition and debate.  
VIII. Sustainability and Replicability
How is your project/product sustained? Have you envisaged to face the challenges of sustainable resources? Did your project have the opportunity to be replicated elsewhere, to be scaled-up, or expanded? And if so, was it successful?
IX. Collaborations and synergies
How did the project benefit from existing enabling environment and synergies? Who did you collaborate with? Were these collaborations formalized? Was transfer of knowledge part of the results achieved?  And if so, was it successful?
X. More Information 
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